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Message to Students from the Dean of Health Science

I am thrilled to extend my warmest congratulations to you on your acceptance into our surgical technology program at South Central College. Your dedication, passion, and academic achievements have truly set you apart, and we are excited to welcome you into our close-knit community of aspiring healthcare professionals.
Embarking on a journey in the field of surgical technology is not only a significant accomplishment but also a commitment to making a positive impact on the lives of others. Your decision to pursue this noble profession demonstrates your compassion, resilience, and dedication to promoting health and well-being.
As you step into this new chapter, rest assured that you are joining a community that values excellence, collaboration, and continuous learning. Our surgical technology program is designed to provide you with a comprehensive and rigorous education, equipping you with the knowledge and skills necessary to excel in the dynamic and rewarding field of healthcare.
Throughout your time with us, you will have the opportunity to learn from experienced faculty members, engage in hands-on clinical experiences, and collaborate with fellow students who share your passion for making a difference in the lives of others. We encourage you to embrace the challenges and opportunities that come your way, as they will undoubtedly contribute to your growth as a compassionate and competent healthcare professional.
We encourage you to use the Surgical Technology Program Student Handbook as you progress through our surgical technology program. It is your guide to our program and faculty expectations.

Best wishes to you in your educational and career endeavors! 

Warmest regards,
Dr. Elizabeth Thompson, DNP, RN, CNE, PHN
Dean of Health Science 


Message to Students from the Surgical Technology Director

In this program, we aim to delve into the intricate realms of Surgical Technology. Our primary goal is not just to disseminate information, but to cultivate a deep understanding and appreciation for the subject matter. I believe that Surgical Technology is not merely a collection of facts, steps, and theories, but a lens through which we can explore the world around us, fostering critical thinking, creativity, and problem-solving skills that are invaluable in both academic and real-world contexts.
My motivation stems from the belief that every student has the potential to excel and grow intellectually. I am committed to igniting your curiosity, sparking insightful discussions, and providing you with the tools and resources necessary to embark on a fulfilling learning journey. Whether you are already passionate about Surgical Technology or approaching it with curiosity and open-mindedness, I am here to guide and support you every step of the way.
Creating a supportive learning environment is paramount to my approach. I recognize that every student learns differently, and I am dedicated to accommodating diverse learning styles and preferences. Our classroom will be a space where you will feel safe, feel encouraged to ask questions, express your thoughts, and engage in constructive dialogue with your peers. I value inclusivity, respect, and collaboration, and I actively strive to foster a sense of community where everyone feels heard, valued, and empowered to succeed.

Together, let us embark on this journey of discovery, growth, and mutual enrichment.

Welcome to the Surgical Technology Program!

Sincerely,
Crystal Kienlen, CST








Forward
The South Central College (SCC) Surgical Technology Program Student Handbook has been prepared for use by the students enrolled and the faculty teaching within the Associate of Applied Science Surgical Technology (AAS) Degree program at SCC. It addresses the general information, policies, and standards necessary to maintain an effective and efficient surgical technology education program. Students are held responsible for being informed of all surgical technology policies, procedures, and regulations, as published in this handbook. Surgical technology students are also responsible for the information published in the College Catalog and College e-Handbook. Students are further held responsible for any new student or surgical technology related policies or changes in existing policies, procedures, or standards. Students will be informed of such changes via email, notices issued within the college’s chosen learning management system (LMS), student newsletters, and/or classroom announcements. 
[bookmark: Disclaimer]Disclaimer
Every effort has been made to ensure the accuracy of the material contained in this handbook. However, all policies, procedures, clinical requirements/information/documentation, program information, and fees are subject to changes at any time by appropriate action of faculty, college administration, Dean of Health Sciences, Minnesota State Colleges and Universities Board of Trustees, or Minnesota Legislature without prior notification. The provisions of this handbook do not constitute a contract between the student, the college, or the surgical technology program. Upon printing this handbook, all previous versions are revoked.
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Welcome
Welcome to the South Central College (SCC) Surgical Technology Program!
Our mission is to cultivate a dynamic learning environment that fosters critical thinking, technical proficiency, and compassionate care, preparing students to thrive in the fast-paced, ever-evolving field of surgical technology. We are committed to instilling professionalism, integrity, and teamwork, equipping graduates with the skills and knowledge to positively impact healthcare outcomes and enhance patient safety under the direction of the surgeon.
We envision a future where our program is renowned for its cutting-edge curriculum, state-of-the-art surgical laboratory, and commitment to advancing the field through collaboration. Through our visionary approach, we aim to shape the future of surgical care, empowering individuals to make a meaningful impact on global healthcare outcomes and patient well-being in regional facilities and beyond.
Surgical Technology Career
The surgical technologist profession is a rewarding and challenging career, but there are certain academic rigors and legal aspects that have to be met in order to complete the program. SCC is looking for students who are prepared to accept the time it will take in their classes to be successful, as well as building their professional development in order to be a successful graduate in this program. In order to be successful in this field, you must have:
· valid driver’s license or transportation to clinical site 
· clear criminal history (see Criminal Background Study section) 
· ability to work through conflict 
· time management skills 
· verbal communication skills 
· written communication skills 
· perform essential job functions of a Surgical Technologist
According to the U.S. Bureau of Labor Statistics (BLS), employment for surgical technologists is projected to grow by 6% from 2023 to 2033, which is faster than the average growth rate for all occupations. This growth is expected to result in approximately 6,500 new jobs over the decade, increasing the total number of surgical technologists from 112,800 in 2023 to 119,300 in 2033. ​Bureau of Labor Statistics+1Bureau of Labor Statistics+1
The demand for surgical technologists is anticipated to rise due to the aging population, leading to an increase in surgical procedures. Additionally, advancements in medical technology and a shift towards outpatient surgical centers are contributing factors to this growth. ​Bureau of Labor Statistics
As of May 2024, the median annual wage for surgical technologists was $62,830. The lowest 10 percent earned less than $43,290, while the highest 10 percent earned more than $90,700. ​Bureau of Labor Statistics
In Minnesota, surgical technologists can expect employment opportunities in hospitals, outpatient care centers, and physicians' offices. The state's healthcare industry continues to grow, aligning with national trends.​Bureau of Labor Statistics+1Bureau of Labor Statistics+1
For more detailed information, you can visit the BLS Occupational Outlook Handbook for Surgical Technologists: Bureau of Labor Statistics.
Surgical Technologists work directly with providers and patients, with the goal of providing healthcare and ensuring patient safety. It is a position with a great deal of responsibility. As with any healthcare position, there are certain occupational risks that come into play with being a surgical technologist, and those hazards include the following:
· Exposure to infectious diseases 
· Sharps injuries 
· Bloodborne pathogens and biological hazards 
· Chemical and drug exposure 
· Ergonomic hazards from lifting, sitting, and repetitive tasks 
· Latex allergies 
· Stress
At the same time, there are protections set up with the Occupational Safety and Health Act (OSHA), and those protections are particularly important within a healthcare environment. OSHA has a series of standards that protect the safety of healthcare workers and patients. Accredited surgical technology programs are required to teach students about the hazards that they face on the job and the protocols that can be put into place to ensure a workplace culture that prioritizes safety.
Mission Statement: The South Central College (SCC) Surgical Technology (ST) program's mission is to prepare surgical technologists who are competent in the cognitive (knowledge), psychomotor (skills), and affective (behavior) learning domains to enter the profession.
Our Program Goals
Demonstrate practical skills required to work as a competent surgical technologist in the operating room including aseptic technique, instrument set up, assisting the surgeon, anticipating the surgeon’s needs, and assisting with post-operative care.
Correlate knowledge of anatomy, physiology, pathophysiology, and microbiology concepts to the role as a Surgical Technologist.
Understand and correlate the elements, actions, and use of medications and anesthetic agents used during the perioperative experience.
Implement safe practice techniques during perioperative routines, patient transportation, positioning, and emergency procedures.
Integrate principles of surgical asepsis as part of the perioperative experience.
Apply knowledge and skill of a professional Surgical Technologist to address the biopsychosocial needs of the surgical patient.
Display professionalism, continue education growth, and value the professional attributes of the Surgical Technologist.
Secure employment in an entry-level surgical technology position or related field.



Accreditation Status
The Surgical Technology Program at South Central College has a site visit scheduled for pursuing initial accreditation by the Commission on Accreditation of Allied Health Education Program (www.caahep.org). This step in the process is neither a status of accreditation nor a guarantee that accreditation will be granted.
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Surgical Technology Academic Advising
An academic advisor is available to answer general questions and meet with current and prospective medical assisting students regarding their courses. Students can make appointments with their academic advisor by contacting them directly via email or phone or scheduling an appointment through student affairs.

Admission Requirements
· A copy of a Final Official High School or GED transcript with date of graduation. For applicants currently in high school, please present a current high school transcript and then later submit the Final Official High School Transcript with the date of graduation.
· Official college transcripts of previously attended institutions.
· 2.7 GPA on Application Process with Fall Start – with 2.7 GPA on Pre-Requisites and 2.0 total GPA
· Observe a surgical procedure before the start of the Fall I semester.
· Background Study Requirement - To comply with internship facility requirements, a criminal background check is required for admission to the surgical technology program and again the semester prior to internship placement. Minnesota law requires that a background study be conducted for any person who provides services that involve direct contact with patients and residents at a health care or child care facility licensed by the MN Department of Health. An individual who is disqualified from having direct patient contact as a result of the background study, and whose disqualification is not set aside by the Commissioner of Human Services, will not be permitted to participate in an internship in a Minnesota-licensed health care facility. Failure to participate in the internship placement that is required for this program will result in ineligibility to qualify for a surgical technology degree from SCC. Also, please note that each individual internship site may have different regulations related to background studies that have been set aside. Not every internship site will allow a student to intern at their facility if they have a background study that has been set aside. We cannot guarantee placement.

Immunizations
Due to our complex surgical activities along with interactions with patients in the health setting, Surgical Technology students are required to have and remain current in following immunizations prior to entrance to their Surgical Technology core courses:
	IMMUNIZATION
	REQUIREMENT CAN BE MET BY

	Measles, Mumps, and Rubella (MMR)
	• Provide documentation of 2-dose immunization series >12 months age 
• Documentation of disease by provider (for each disease) 
• Titer results indicating immunity (for each disease)

	Tetanus/Diphtheria (Td) or Tetanus, Diphtheria and Pertussis (Tdap)
	• Provide documentation of immunization within 10 years

	Chickenpox (Varicella)
	• Provide documentation of 2-dose immunization series 
• Titer results indicating immunity

	Hepatitis B
	• Provide documentation of 3-dose immunization series 
• Titer results indicating immunity

	Tuberculosis
	• Provide documentation of current Mantoux/PPD/TST (within previous 12 months and would remain current through internship) • Provide documentation of current QuantiFERON blood test (within previous 12 months and would remain current through internship)

	COVID-19* 
*Optional – may be required by clinical partners – may affect ability to complete service learning, internship, and/or program/degree requirements if not obtained
	• Provide documentation of initial vaccination series (boosters encouraged but not required) • Provide documentation from medical provider of contraindication/ medical exemption from vaccine

	Influenza* 
*Optional – may be required by clinical partners – may affect ability to complete service learning, internship, and/or program/degree requirements if not obtained
	• Provide documentation of vaccination 
• Provide documentation from medical provider of contraindication/ medical exemption from vaccine






Technical Standards and Essential Functions
The following essential functions outline reasonable expectations of a surgical technology student for the performance of common surgical technology functions. Students must be able to apply the knowledge and skills necessary to function in a variety of classroom, lab, and clinical situations while providing the essential competencies of surgical technology. These requirements are in place for successful completion of the surgical technology courses along with employment upon graduation. If after reviewing the essential functions, you feel you may not be able to complete one or more of these functions, contact SCC’s Academic Support Center for further assessment.
See full list of essential functions on the next page.
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Gross Motor Skills 
▪ Move within confined spaces 
▪ Reach above shoulder 
▪ Reach below waist 
▪ Reach out front

 Critical Thinking 
▪ Comprehends & follows instructions 
▪ Identifies cause-effect relationships 
▪ Follow process from start to finish
▪ Sequence information Physical Strength
▪ Push and pull 50 lbs.
▪ Support 50 lbs. of weight
▪ Lift 50 lbs. 
▪ Carry equipment / supplies
▪ Use upper body strength (CPR)
▪ Squeeze with hands (fire extinguisher) 

Math 
▪ Comprehend and interpret graphic trends 
▪ Tell time 
▪ Measure time
▪ Read & interpret measurement marks 
▪ Add, subtract, multiply, divide, and count
▪ Compute fractions and decimals
▪ Document numbers in records 

Fine Motor Skills 
▪ Pick up objects with hands 
▪ Grasp small objects with hands 
▪ Write with pen or pencil
▪ Key/type
▪ Pinch / pick / squeeze with fingers 
▪ Twist 
▪ Good eye hand & foot coordination
▪ Simultaneous hand wrist & finger movement

 Analytical Thinking
▪ Problem solving
▪ Transfer knowledge from one situation to another 
▪ Process & interpret written & oral information from multiple sources 
▪ Apply math concepts 
▪ Analyze & interpret abstract and concrete data 
▪ Prioritize Tasks (time management) 
▪ Evaluates outcomes 
▪ Use short & long-term memory
▪ Plan & Control activities Physical Endurance 
▪ Stand up to several hours 
▪ Sustain repetitive motions (CPR)
▪ Maintain same position for long period of time 
▪ Function in a fast-paced environment Interpersonal 

Skills
▪ Establish rapport with individuals (co-workers) 

Reading 
▪ Read and understand written documents
▪ Read digital displays, computer screens 

Vision 
▪ See objects up to 20 inches away (small needles) 
▪ See objects up to 20 feet away 
▪ Use depth perception 
▪ Use peripheral vision 
▪ Distinguish color and color intensity 
▪ See in a darkened room 

Communication Skills 
▪ Exhibit & comprehend nonverbal cues
▪ Speaks English 
▪ Writes English 
▪ Reads English 
▪ Understands English 
▪ Listen & comprehend spoken / written word
▪ Collaborate with others 




Environment
▪ Tolerate exposure to allergens, strong odors, soaps, warm/cool temperatures, safety equipment (goggles, masks, etc.), and work in confined environments for extended periods of time 

Tactile 
▪ Feel vibrations 
▪ Feel differences in surface characteristics
▪ Feel differences in sizes & shapes 
▪ Detect hot and cold temperatures 

Hearing
▪ Hear and discriminate at speech normal conversational sound levels 
▪ Hear faint voices
▪ Hear faint body sounds (shallow breathing) 
▪ Ability to discriminate speech in noise. Hear in situations when not able to see (back turned, mask) 

Emotional Stability
▪ Establish professional relationships 
▪ Adapt to changing environments
▪ Deals with the unexpected
▪ Focus attention on task
▪ Accept feedback appropriately

SCC Institutional Core Competencies (ICCs)
The Surgical Technology program graduates will learn of the SCC Institutional Core Competencies (ICCs) throughout the program. The SCC ICCs are met through the achievement of the Student Learning Outcomes.
These are demonstrated in the program crosswalk available in WIDS – the Worldwide Instructional Design System used by SCC to help create and manage curriculum.
	SCC Institutional Core Competencies
	Definition

	Civic Engagement and Social Responsibility
	Students will be able to demonstrate the ability to engage in the social responsibilities expected of a community member

	Communication
	Students will demonstrate appropriate and effective interactions
with others to achieve their personal, academic, and professional objectives.

	Critical and Creative Thinking
	Students will be able to demonstrate purposeful thinking with the goal of using a creative process for developing and building upon ideas and/or the goal of using a critical process for analyzing and evaluating ideas.

	Cultural Competence
	Students will be able to demonstrate an attitude of personal curiosity, a rising knowledge of cultures, and an evolving range
of skills for living and working, among others, with other worldviews and ways of life.



























Surgical Technology Curriculum

Degree Type: Applied Associate of Science (A.A.S.) 
Location: North Mankato 
Program Start: Fall 
Total Credits: 60 credits

Prerequisites:			Course Name						Credits	
	BIOL 220
	Human Anatomy
	4

	HC 1000
	Medical Terminology
	3

	Chem 108/110
	Intro to Chemistry/Chemistry for Health Sciences
	4



Fall I:				Course Name						Credits	
	SURG 1100
	Intro to Surgical Technology
	2

	BIOL 230
	Human Physiology
	4

	PSYC 110
	Lifespan Psychology
	3

	COMM 140
	Interpersonal Communication
	3



Spring I:			Course Name						Credits	
	SURG 1240
	Surgical Techniques I
	6

	SURG 1220
	Surgical Lab
	4

	BIOL 270
	Microbiology
	4



Fall II:				Course Name						Credits	
	SURG 1330
	Pharmacology for the ST
	2

	SURG 1340
	Surgical Techniques II
	6

	SURG 1450
	Surgical Clinical
	5



Spring II:			Course Name						Credits	
	SURG 1470
	Surgical Internship
	5

	SURG 1460
	Career & Exam Prep
	1

	HUM 121
	Intro to Humanities
	4



Surgical Rotation Case Requirements for Graduation 
A student must complete a minimum of 120 cases as delineated below: 
A. General surgery
a. A student must complete a minimum of 30 cases in General Surgery.
i. 20 of these cases must be performed in the FS role. 
ii. The remaining 10 cases may be performed in either the FS or SS role.  
B. Specialty surgery
a. A student must complete a minimum of 90 cases in various surgical specialties, excluding General Surgery.
i. A minimum of 60 cases must be performed in the FS role and distributed amongst a minimum of four surgical specialties.
1. A minimum of ten cases in four different specialties must be completed in the FS role (40 cases total).  
2. The additional 20 cases in the FS role may be distributed amongst any one surgical specialty or multiple surgical specialties.  
ii. The remaining 30 cases may be performed in any surgical specialty in either the FS or SS role.  
b. Surgical specialties (excluding General Surgery)
i. Cardiothoracic 
ii. Genitourinary 
iii. Neurologic 
iv. Obstetric and gynecologic 
v. Orthopedic 
vi. Otorhinolaryngologic 
vii. Ophthalmologic 
viii. Oral Maxillofacial  
ix. Peripheral vascular 
x. Plastics and reconstructive 
xi. Procurement and transplant 
Cases may be counted according to surgical specialty.
· One pathology is counted as one procedure. 
· Example: A patient requires a breast biopsy followed by mastectomy. It is one pathology, breast cancer, and the specialty is general surgery; therefore, it is counted and documented as one procedure and one case.  
· Counting more than one case on the same patient. 
· Example: A trauma patient requires a splenectomy and repair of a LeFort I fracture. Two cases can be counted and documented since the splenectomy is general surgery, and the LeFort I repair is an oral-maxillofacial surgical specialty.
· Diagnostic vs. operative endoscopy cases
· An endoscopy classified as a semi-critical procedure is considered a diagnostic case.  
· An endoscopy classified as a critical procedure is considered an operative case. 
· Diagnostic and operative cases will be counted according to specialty.  
· Diagnostic cases are counted in the SS role up to a total of ten of the required 120 cases.  
Vaginal delivery cases are counted in the SS role of the OB/GYN specialty, up to a total of five of the required 120.  
Course Outcomes and Objectives
Located at:
Programs (southcentral.edu)
Health Sciences => Surgical Technology => Required Technical Courses

Estimated Cost of Program
$192.34 per credit and online tuition $228.56 per credit.
Tuition & Fees.................................................................................................................. $11,540.40
CPR…………………………………………………………………………………………………………………….….……..… $192.34 
Fees………………………………………………………………………………………………………………………………. $1281.00
Books ................................................................................................................................ $2,000 .00
Total………………………………………………………………………………………………………………………….....$15,013.74

Textbooks and Supplies
Surgical Technology Textbooks and Surgery Lab Kit available through the North Mankato Campus Bookstore. 

Surgical Technology Scrubs and Caps
Fit appropriately and be stain and rip free. Scrubs can be purchased at a location of the student’s choice. Must have gray pants (either dark or light gray color) and light blue scrub top. Surgical caps with South Central College logos with be provided to each student to help identify them as such in the operating room.

Surgical Technology Student ID Badge
Obtained at the North Mankato Library. Student is required to wear their designated scrubs for the ID picture.

Internship
Availability of sites may vary from semester to semester, and there is no guarantee that the student will receive their desired internship site. The Surgical Technology internship occurs during students’ last semester of the program. It is an unpaid supervised internship. Students must have successfully completed all of their surgical technology core classes to be eligible for their internship. If a student was to relocate for their internship, all relocation costs, including housing and travel, are the responsibility of the student. 

Student Safeguard Policy
Purpose
The program is committed to ensuring the health, safety, and well-being of patients/clients, students, faculty, and all individuals involved in student learning activities. This policy outlines expectations and protective measures to maintain a safe and ethical learning environment.

Policy Statement
All educational activities conducted as part of the program must be structured and supervised in a manner that adequately safeguards all participants. The safety of patients/clients, students, faculty, and associated personnel is a fundamental priority in every learning setting, including clinical, laboratory, and simulated environments.

Student Role and Limitations
All activities assigned to students within the program are educational in nature and designed to support learning outcomes.
· Students shall not be used as substitutes for staff and shall not assume responsibilities outside the scope of their educational objectives or competency level.
· Students may perform skills or tasks only after receiving appropriate instruction and demonstrating competence as determined by faculty or qualified preceptors.
· Students must be supervised at a level appropriate to the activity, environment, and their demonstrated abilities.

Program Responsibilities
The program will:
· Provide instruction and experiences that prioritize safe practice.
· Ensure faculty and preceptors understand their supervisory responsibilities.
· Intervene when necessary to protect patients/clients and students from unsafe situations or assignments.
· Collaborate with clinical and community partners to maintain safety standards aligned with professional, legal, and accreditation requirements.

Student Responsibilities
Students are expected to:
· Adhere to all safety protocols, policies, and professional standards.
· Perform only those activities for which they have been educated and authorized.
· Immediately report unsafe conditions or situations to faculty or supervising staff.
· Seek clarification whenever uncertain about a task, assignment, or procedure.

Required Clinical Documentation
Clinical requirements are set by clinical partners. It is SCC’s responsibility to inform students of the requirements and implement policies and procedures for student compliance. The clinical site partner with the most restrictive guidelines will be universally applied to all students in the SCC Surgical Technology program. Students enrolled in the Surgical Technology Program will be required to provide initial program documentation as outlined in their acceptance letter. Failure to comply with all requirements and timely submission of documents will result in program dismissal. Vaccination and student health records will be disclosed, as needed, to the Dean of Health Science, Directors, faculty, and also to clinical sites and any clinical site the student is placed upon request.  
· For Surgical Technology Program Semester One students, required program documentation is due at the Welcome to Surgical Technology Meeting (outlined in the acceptance letter), unless otherwise arranged.
· For returning students, the required program documentation is due during clinical orientation. Students will need to withdraw from their courses or receive an “F” for the clinical course if all required documentation is not submitted at orientation.
· For current surgical technology students who have program documentation expiring during the semester, students will not be allowed to attend clinical if their program documentation has expired.
· Students may be allowed to return to clinical when program documentation is updated and complete.
· 	If the failure to turn in required program documentation results in a student missing multiple clinical days, the instructor will need to evaluate if the student can meet the course objectives in the time remaining. If not, the student will need to withdraw from the course or receive an “F” for the clinical course and request resequencing.
SCC must keep student documentation on file during their time as a student and for one year following graduation. It is the student’s responsibility to track expiration dates and submit items as required. Students are required to make copies before submitting their documentation. The Surgical Technology Program does not release program documentation for students.
[bookmark: Background_Study]Background Study
Admission to the Surgical Technology Program is contingent upon completing a successful background study and fingerprinting. Minnesota law requires background studies on all persons who provide services involving direct contact with patients and residents in facilities and programs approved by the Minnesota Department of Human Services (DHS) or the Minnesota Department of Health (MDH). These studies are conducted each year by the
DHS or a similar agency approved to perform the study for practice in Minnesota. Although these studies are paid for by student fees attached to the first semester clinical, students must pay out of pocket for the required fingerprinting. The student must submit the two-page background study form and a copy of their driver’s license to the surgical technology office.
· A student who is disqualified as a result of the study and whose qualifications are not set aside by the Commission of Health will not be permitted to start the program. If already in the program, a student who is disqualified will not be eligible to attend clinical, progress in the course, and potentially in the program. NOTE: A background study can be conducted or requested by a clinical site at any time.
· Background study documentation not submitted by the due date in semester one will cause the student to forfeit their place in the program.
[bookmark: Completion_of_a_Student_Health_Record_an]Completion of a Student Health Record and health policies at clinical facilities
Students and the college may not waive or decline health policy or immunization requirements set by clinical affiliates. Students who do not abide by clinical affiliate health policy or immunization requirements may be unable to attend clinicals, which may result in course failure and dismissal from the program.
· Students must submit documentation of compliance with health policy requirements before specified deadlines noted in the above section.
· The health policy and immunization requirements set by our clinical affiliates may change at any time during the nursing program.
· Students will be required to complete the “Student Health Record,” which is available on the TCCP site.
· Students are required to disclose limitations that may affect the care of a patient at the clinical site with their clinical instructor. These may include, but are not limited to, lifting restrictions, hearing or vision impairments, etc. Clinical faculty may need to discuss these limitations with the Surgical Technology Director and possibly the clinical site.
· In the event of pregnancy during the surgical technology program, notification is required to allow accommodation coordination.
The current and projected health policy and immunization requirements are as follows:
· MANTOUX: (PPD-skin test for tuberculosis)
· Upon admission:
· A Two-step Mantoux with documentation of negative results. One to two weeks are required between steps one and two.
· QuantiFERON-TB Gold (QFT-G) as an alternative to the 2-Step Mantoux.
· For students with a history of a positive Mantoux or history of allergy to PPD, a negative chest X-Ray within 3 years of the application will be required. This chest X-Ray will not need to be repeated UNLESS the student develops symptoms of TB.
· [bookmark: _Annually:]Annually:
· Annual Tuberculosis (TB) screening questionnaire.
· If the student answers “yes” to any symptom or risk factor question on the questionnaire, a follow-up TB skin test, blood test, or chest x-ray may be required
[bookmark: VACCINES:]Vaccines
· Students are required to provide evidence of immunity against the below by submitting documentation to Trajecsys, a cloud based centralized clinical recordkeeping program. This evidence can be a complete vaccination series or documented immunity through a blood titer.
· MMR-Measles, Mumps & Rubella,
· Varicella-Chicken Pox (history of disease will not be accepted),
· Hepatitis B,
· Flu-every fall between September 1st-November 1st (must be submitted by November 1st to TCCP),
· Tdap with last tetanus vaccination within past 10 years, &
· COVID-19 is required as of the Fall 2021 semester.
SCC Surgical Technology Program will not consider any declinations other than a legitimate medical contraindication. Documentation from a health care provider (medical doctor, nurse practitioner, or physician assistant physician or provider, stating that the student is medically contraindicated from receiving such a vaccine is the only exception. A note from a medical doctor, chiropractor, nurse practitioner, or physician assistant will not be acceptable simply because the individual is opposed to receiving the vaccine.
· Some clinical sites will not allow declinations of any kind.
· The Surgical Technology Program does not guarantee an alternative facility placement.
· If no facility placement is available, you will not be able to complete the Surgical Technology Program. Immunization information may be obtained from the Minnesota Immunization Information Connection (MIIC), the Minnesota registry database. Immtrack is the local MIIC administrator, and students can request immunization information by calling 1-800-658-2877 or 1-507-304-4458.
[bookmark: Cardiopulmonary_Resuscitation_(CPR)]
Cardiopulmonary Resuscitation (CPR)
Evidence of current training in Cardiopulmonary Resuscitation (CPR) for all ages (infant through adult), also known as Basic Life Support for health care professionals.
Must obtain before 1st clinical and maintain current CPR certification, which includes:
1. “Hands-on” practice for 2-rescuer scenarios for infants, children, and adults,
2. Foreign-body airway obstruction
3. Use of the bag-valve-mask device
4. Use of an automated external defibrillator
5. Both the American Heart Association and American Red Cross are acceptable providers.
6. An online course is not accepted. The course must have a laboratory practice component/hands-on testing.
**Students will not be allowed to participate in clinical activities without current certification in CPR.
[bookmark: Nursing_malpractice_liability_insurance]Travel Requirements
Participation in clinical and internship rotations for the Surgical Technology program requires reliable transportation, as students are expected to travel to various clinical sites. These locations may vary in distance and schedule, and punctuality is essential to meet the program’s rigorous demands. Having access to a vehicle or other dependable means of transportation is crucial to ensuring that students can fully engage in the hands-on experience necessary for their professional development in surgical technology.

Surgical Technology malpractice liability insurance
Liability insurance is required for all surgical technology students and is paid through student fees attached to SURG clinical courses and covers the academic school year.
[bookmark: Health_Information_Portability_and_Accou]
Health Information Portability and Accountability Act (HIPPA)
Evidence of passing the on-line course completion of the Health Information Portability and Accountability Act (HIPAA) training. Students are required to submit evidence of successful completion of the online HIPAA training yearly.
· HIPAA training access: https://data-securitytraining.dhs.mn.gov
· Three required training modules: Data Security and Privacy, How to Protect Individuals and to manage Information Security Problems
[bookmark: Health_Insurance_Coverage]Health Insurance Coverage
SCC Surgical Technology Program require health insurance coverage. Students are required to maintain health insurance during their college experience. Any healthcare costs incurred during the period a student is in the Surgical Technology Program are the responsibility of the student. Student insurance is available for purchase through Minnesota State. Applications are available in the Student Affairs Center.
[bookmark: Clinical_Orientation_requirements]

Clinical Orientation requirements
Each semester, students must attend clinical orientation and complete the agency-required orientation materials. Attendance is mandatory as make-up sessions may not be possible. Missing a clinical orientation may result in clinical course failure.
[bookmark: Due_Process/Appeal_Process]

Due Process/Appeal Process
SCC believes in a student’s right to seek a remedy for a dispute or disagreement through a designated complaint or grievance procedure. South Central College (SCC) encourages students to use available informal means to have decisions reconsidered before filing an appeal. SCC suggests students that who are dissatisfied and need guidance meet with their faculty advisor for assistance. If a student is unable to resolve the conflict through informal means, the following process should be followed to file an appeal:
1. Email involved the party with clear communication regarding the complaint and the desired resolution. Inform them you are appealing their decision and request a response back. It is expected for faculty to respond within 48 hours of a complaint.
2. If this first step does not result in satisfactory results, the next step would be to place a formal appeal to the Dean of Health Sciences. The Appeal Form is located in Appendix F. The Dean of Health Sciences can either decide based on the submitted appeal or directly defer to the 3rd step in the process.
3. The third step in the appeal process involves the student notifying the Dean of Health Sciences DON in writing that they would like their appeal brought to SCC Surgical Technology Appeals Committee for review.
4. The SCC Surgical Technology Appeals Committee's decisions are final.
Upon completion of the Surgical Technology Appeal process, and if the complaint is not resolved to the student’s satisfaction, students can submit a formal complaint/grievance with South Central College. This can be found at Complaint Grievance Policy, http://www.southcentral.edu/Student-Academic- Policies/complaintgrievance-policy.html

Student Withdrawal from the Surgical Technology Program
Students withdrawing from all surgical technology courses before the end of the semester must withdraw online through their personal E-services account or in-person in Student Affairs. If not, an “F” will be recorded for each course in which the student is enrolled. It is the student’s responsibility.
1. Students withdrawing from all surgical technology courses must complete the following:  Inform all their faculty of their withdrawal.
Meet with their surgical technology faculty advisor to discuss their plan. Email the Dean of Health Sciences about withdrawing from the program via the submission of the Leave of Absence or Withdrawal form found in and on the surgical technology website under forms. 
2. Students who withdraw from all surgical technology course(s) in the first semester of the Surgical Technology Program may be required to reapply to the program and may not be eligible for resequencing.
3. Students who withdraw from the program have up to one year from the date of their withdrawal letter to submit a written request for resequencing into the Surgical Technology Program.
4. Students must provide all resequencing documentation and meet the resequencing deadlines to be considered for resequencing.
5. Students who do not request resequencing within one year will need to reapply to the Surgical Technology Program.
[bookmark: Leave_of_Absence][bookmark: _Hlk134196437]Leave of Absence
Leave of absence (LOA) is permission granted to a student to interrupt the program of study for a specified time. Since the purpose of the leave is to relieve a student of educational obligations, students will not normally be allowed to enroll in courses, audit courses, or continue in scholarly work during the period of leave. There must be sufficient evidence that circumstances, medical or otherwise, exist which make it impossible or difficult for the student to continue with a program of study (i.e., pregnancy, medical treatment, or military obligations); and there must be evidence that once these circumstances are resolved, the student would be able and committed to continuing within the Surgical Technology Program. The request for LOA must be approved by the Dean of Health Sciences and will be granted for a fixed and limited term. A student who meets all of these conditions will have the same enrolled status last held and the same academic standing. Students must complete the leave of absence and withdrawal form located in the Appendix.
[bookmark: Progression_between_Nursing_Program_Seme]

Progression between Surgical Technology Program Semesters (Re-sequencing Policy)
The surgical technology courses and general education courses are divided into semesters. Sessions are sequentially arranged in the curriculum, and the student must successfully complete the required surgical technology and general education courses of each semester as listed in the program guide before progressing to the next semester’s surgical technology classes.
· To continue progression in the Surgical Technology Program, a grade of “C” or higher is required in each surgical technology and general education course required by the Surgical Technology Program.
· Unsatisfactory completion of any SURGICAL TECHNOLOGY course in a semester requires the student to request to be re-sequenced. It is the student’s responsibility to initiate the resequencing process. No student is allowed to progress or register for a failed surgical technology course without going through the resequencing process.
· Students are allowed to be re-sequenced once while in either Surgical Technology Program. 
· The student must review and complete the Resequencing Application Form with their advisor and then email the required documentation to the Surgical Technology Director by the end of the semester deadline. These forms can be found in the appendix and on the SCC Surgical Technology website under Surgical Technology Documentation.
· [bookmark: _Hlk130907412]Unsuccessful completion of a lab course will stop a student from progressing into the clinical rotation of the same semester. Re-sequencing of students into a lab course and clinical following an unsuccessful attempt in the lab course is contingent on resequencing approval and available space both in the lab course and the clinical sections.
· Re-sequencing of students into a course following an unsuccessful attempt in the course is contingent on resequencing approval and available space both in the clinical section.
· The documentation deadline for re-sequencing requests is Thursday by 12N during finals week of the current semester and are considered in the order in which they are received. Failure of all documentation submissions will forfeit consideration for re-sequencing for the present semester.
· Students will be notified by email from the Surgical Technology Director of their re-sequencing acceptance or denial. The goal is for the student to be notified within two weeks of the resequencing deadline. However, the final determination of placement cannot be made until all lab, and clinical sections are assigned to determine adequate space.
· If a required Surgical Technology Program general education course is not successfully completed before the assigned semester in the program plan, a student does not need to request resequencing. If a required Surgical Technology Program general education course is not successfully completed during the assigned semester of the program plan, a student will need to request resequencing, taking the next semester off from the Surgical Technology Program to stay in compliance with the program plan. NOTE: The one exception is if the course can be repeated and passed successfully during the summer semester.


Attendance
Regular attendance and punctuality in the classroom, skills/simulation laboratory, and clinical setting are expected. For additional information, see Clinical Absences, found below.

Clinical Absences
· Attendance to clinical orientation is required. Clinical orientation make-ups are usually not possible; therefore, an absence may result in failure of the clinical course.
· Students are expected to attend all scheduled clinical hours. In the event of illness or emergency, all clinical hours are expected to be completed through make-up experiences designed by lead clinical faculty to meet specific objectives, required critical thinking, and have an assigned rubric for grading consistency. Completion of the make-up work is necessary and NOT considered a replacement for the clinical day missed.
· If a make-up clinical experience or virtual simulation is not available, such as a non-replicable simulation day, one missed clinical day can result in a failure in the clinical course.
· Students are expected to notify the responsible faculty member in case of absence. If a clinical absence is necessary, the clinical instructor is to be notified in advance of the scheduled clinical experience. A student may not leave a clinical unit/facility without contacting their instructor and informing them of the need to leave and obtaining their consent. This includes any reason for leaving the floor/site.
[bookmark: Guidelines_for_Written_Work]Guidelines for Written Work
Care, precision, and skill in written documentation are important to surgical technology. Therefore, penalties may be imposed subject to faculty discretion for inaccuracies in spelling, punctuation, grammar, sentence structure, poor logic, lack of clarity, citation/referencing, and incorrect information on written assignments and tests. Plagiarism is considered Academic Dishonesty. As honesty is of fundamental importance in the surgical technology role, the surgical technology program will strictly enforce the SCC Academic Dishonesty Policy, which can be found here: https://southcentral.edu/Student-Policies/academic-dishonesty-policy.html.
Certain assignments may be completed on forms provided by faculty as part of a course. When an assignment is completed on a form, it must be legible, neat, and easy to read by the instructor.
APA format is the health care standard for professional writing. It is to be used for research papers and other paperwork assigned within the surgical technology program. If not familiar with the APA format, please seek assistance with a writing tutor at the SCC Academic Success Center.
Students are advised to make copies of their work before submitting the work to the instructor. The faculty takes precautions to guard against possible loss or misplacement of student assignments. However, the Surgical Technology Program cannot guarantee against the possibility of loss. In the event of loss, the burden of proof is on the student, and the student should supply a copy of the missing assignment without delay. If the student fails to produce a copy, the assignment is judged as “late.” It is an expectation that assignments will be turned in at a time designated by the faculty. Assignments submitted late are subject to penalty as outlined in the course syllabus.
[bookmark: Substance_Use_and_Abuse]Substance Use and Abuse
The Surgical Technology Program has zero tolerance for the use, possession, manufacture, or distribution of alcoholic beverages, narcotics, or other controlled substances while the student is on college property, at a college-sponsored or supervised activity, or in any site utilized for academic learning (except as expressly permitted by law). If a surgical technology faculty member or administrator has reasonable suspicion of such use, the faculty or administrator may request or require the student to undergo immediate drug and alcohol testing. Such testing will be at the student's expense and will carry no liability for the faculty member, administrator, or college.
In the instance of reasonable suspicion, the student will be immediately dismissed from the college activity. See SCC Programs of Study & Handbook, Student Code of Conduct for further information.
At times, students may be taking prescription drugs that may impair the ability to provide safe patient care during clinical experiences. The zero-tolerance policy of substance use and abuse remains the rule, without exception. Faculty can require that a student leaves clinical if the student’s performance is impaired in any way. Should a student be asked to leave clinical, this would be considered an absence of the day, and additional consequences could apply if patient safety were jeopardized.
[bookmark: Emotional_and_Physical_Requirements]Emotional and Physical Requirements
To enter into and complete the Surgical Technology Program, students must be able to meet the emotional and physical requirements of the program and the agencies in which students are placed for clinical. Surgical Technology students who have a condition (impairment), which could interfere with the performance of their essential duties, should connect with South Central College Disability Services to determine what accommodations would be reasonable in a clinical setting.

Hazardous Exposure Statement
Students enrolled in the Surgical Technology program may be exposed to various occupational hazards in clinical and laboratory settings. These hazards include, but are not limited to, biological, chemical, physical, ergonomic, and psychological risks. Understanding these potential exposures is essential to maintaining a safe environment and ensuring personal well-being.
1. Biological Hazards
Surgical technologists may come into contact with a variety of biological agents, including:
Bloodborne pathogens such as HIV, Hepatitis B, and Hepatitis C
Other bodily fluids, including urine, feces, and amniotic fluid
Airborne pathogens such as tuberculosis and COVID-19
Sharps injuries from needles, scalpels, and other surgical instruments
2. Chemical Hazards
The operating room and sterile processing areas may involve the use of hazardous chemicals, including:
Disinfectants and sterilants such as glutaraldehyde and formaldehyde
Waste anesthetic gases, including nitrous oxide and isoflurane
Cleaning agents used on instruments and environmental surfaces
Latex products used in gloves and equipment, which may trigger allergic reactions
3. Physical Hazards
Surgical technologists must work around equipment and conditions that present physical risks, including:
Radiation exposure during fluoroscopy or X-ray-guided procedures
Burns from lasers or electrical surgical devices
High noise levels from surgical tools such as drills and suction equipment
Heat exposure from electrocautery tools or operating lights
4. Ergonomic Hazards
The physical demands of the surgical environment may result in ergonomic strain, including:
Repetitive motions leading to wrist, shoulder, or back injuries
Prolonged standing during lengthy surgical procedures
Lifting and transporting heavy equipment or assisting with patient positioning
5. Psychological Hazards
The surgical environment can also present psychological challenges, such as:
High-stress situations requiring immediate response and accuracy
Emotional exposure to traumatic injuries or critical patient conditions
Long, irregular, or unpredictable work hours
Safety Compliance
To minimize these risks, students are expected to comply with all safety protocols and institutional guidelines. This includes the proper use of personal protective equipment (PPE), adherence to infection control practices, safe handling of sharps and equipment, and prompt reporting of any exposures or injuries.





[bookmark: Honor_Code][bookmark: Ethics_&_Code_of_Conduct]Ethics & Code of Conduct
All students at SCC are expected to conduct themselves in accordance with college policy and generally accepted norms of conduct in order to preserve a safe and supportive learning environment. Students found responsible for violations are subject to sanctions which may include removal from the course(s) or suspension/expulsion from the college.
Surgical Technology is a human service profession, and as a human service professional, the surgical technologist has ethical and moral responsibilities. Ethical behavior is expected of surgical technology students. Students are encouraged to visit Code_of_Ethics (ast.org)to view the Code of Ethics for surgical technologists. This code should guide surgical technology actions and provide standards of ethical behavior.
SCC Surgical Technology students must follow the ethical and professional standards of surgical technology practice. Behaviors that endanger or intimidate patients, family, clinical site staff, college staff & administrators, other students, or faculty are not professional behaviors. A student who conducts themselves in an unprofessional manner with verbal, non-verbal, or written communication, either at the clinical site, on the college campus, or related to college enrollment, will be subject to the complaint procedure as outlined in the Student Code of Conduct and maybe failed from the clinical course or Surgical Technology program. Students who are found responsible for the Student Code of Conduct violations may be exited from the Surgical Technology program, denied future eligibility for progression or admission to the Nursing program, and/or receive other appropriate Surgical Technology program sanctions in addition to any college-wide sanctions. The SCC Code of Conduct Policy may be viewed at: https://southcentral.edu/Student-Academic-Policies/student-code-of-conduct-policy.html
[bookmark: Unsafe_Student_Conduct]Unsafe Student Conduct
Faculty members and administration at SCC have a responsibility to patients, the public, and the staff of clinical sites to protect them from unnecessary exposure to dangerous situations. The right of patients and the public to safety is paramount and supersedes students’ learning and skill acquisition needs. This concept requires that there be “accountability for patient safety across all health settings.”
Unsafe student conduct unrelated to clinical performance is not necessarily dangerous and may not require immediate faculty intervention to protect patients or others. Unsafe behavior, however, is always unsatisfactory and requires immediate intervention to protect patients and the public from unnecessary exposure to dangerous or potentially dangerous situations. Examples of unsafe behavior, but not limited to, include:
· Medication errors (dose calculation, administering, ordering, or patient identification) that could result in serious injury or death.
· Performing any procedure or administering any medication without direct faculty supervision after specific instruction by the clinical faculty member.
· Exhibited breach of integrity and honesty (for example, any evidence of false documentation, lying, or student behavior that jeopardizes patient safety).
· Clinical performance requiring an excessive amount of supervision, which interferes with the instructor’s ability to adequately supervise other students in the clinical group.
· Failure to anticipate or provide for patient safety.
· Failure or omission of the end of shift report and leaving the unit during a shift without providing a patient report.
[bookmark: English_Skills]English Skills
Students must have the ability to read, write, comprehend, speak, and be understood in English. The Surgical Technology Program recommends students pursuing surgical technology, if needed, take English developmental courses to strengthen English language skills in preparation for the rigors of the Surgical Technology Program and their future success in the healthcare environment. Excellent communication skills are essential to patient safety. Barriers to effective communication can lead to unsuccessful clinical performance.
[bookmark: Confidentiality_&_Patient_Privacy]

Confidentiality & Patient Privacy
Students are required to protect the confidentiality and privacy of any information related to the provision of care that can be linked to a patient. Surgical Technologists, and thus students, have an ethical responsibility to strive to protect the rights of patients, with the right to privacy and confidentiality for patient-specific information being essential.
In addition to professional standards, each healthcare facility will have policies in place to protect and respect patient privacy and confidentiality. The Health Insurance Portability and Accountability Act (HIPAA) rule protects individually identifiable health information at a clinical site in any form. The HIPAA privacy rule is not intended to impede work, and the rule does permit certain incidental uses and disclosures of protected health information to occur when reasonable safeguards and the minimum necessary policies and procedures are in place. Students are considered “workforce members” and must be trained on HIPAA rules, which includes maintaining patient privacy and confidentiality. Students are only allowed to access the medical records of the patients for which they are providing care.
SCC surgical technology students have access to a great deal of private and confidential medical information at clinical sites, both in electronic form and on paper. Students are expected to protect confidential, private, and protected patient information related to the provision of care. Students who violate patient privacy and confidentiality, with or without a HIPAA violation, will be exited from the program and will not be allowed to pursue nursing at SCC.
[bookmark: Social_Media]Academic Forgiveness Policy
       https://mnscu.sharepoint.com/teams/SCC/Prod/SCCpoli/Shared%20Documents/Forms/AllItems.aspx?id=%2Fteams%2FSCC%2FProd%2FSCCpoli%2FShared%20Documents%2FPolicies%20%26%20Procedures%2FEducational%2F3%2E0001%20Academic%20Forgiveness%20Policy%2Epdf&parent=%2Fteams%2FSCC%2FProd%2FSCCpoli%2FShared%20Documents%2FPolicies%20%26%20Procedures%2FEducational
Pregnancy Policy
Purpose:
The purpose of this policy is to support students in the Surgical Technology Program who are pregnant, while ensuring a safe learning environment and maintaining the integrity of the program’s academic and clinical standards. South Central College is committed to complying with Title IX of the Education Amendments of 1972, which prohibits discrimination based on pregnancy, childbirth, or related conditions.
1. Voluntary Disclosure
Pregnancy disclosure is entirely voluntary. However, students are encouraged to notify the Surgical Technology Program Director in writing as soon as they feel comfortable so that appropriate support and accommodations can be arranged, if necessary. Students should also contact the Title IX Coordinator.
2. Medical Clearance and Documentation
Upon disclosure, the student must submit documentation from a licensed healthcare provider confirming:
· Estimated due date.
· Clearance to participate in classroom, lab, and clinical activities.
· Any activity restrictions or recommended accommodations.
This documentation helps ensure the safety of the student and unborn child, particularly in clinical and lab settings that involve potential exposure to hazards.
3. Clinical Participation Guidelines
Pregnant students may continue in clinical rotations provided they:
· Are medically cleared for participation.
· Understand and accept potential risks associated with surgical environments (e.g., radiation, infectious agents, physical demands).
· Follow all relevant safety guidelines, including use of personal protective equipment (PPE).
If specific clinical site policies limit participation due to pregnancy, the program will work with the student to identify alternative arrangements when feasible.
4. Academic and Clinical Accommodations
South Central College will provide reasonable accommodations for students experiencing pregnancy, childbirth, or related conditions. These may include:
· Flexible attendance for medical appointments.
· Extended time for assignments.
· Modified clinical schedules.
· Temporary leave of absence (see below).
Accommodations will be implemented in collaboration with the Office of Accessibility Services and in accordance with Title IX and ADA guidelines.
5. Leave of Absence
A student may request a pregnancy-related leave of absence. To initiate this:
· The student must submit a written request to the Program Director and consult with a college advisor.
· A re-entry plan will be developed, and the student will be allowed to resume the program at the same point they left off, if possible, without penalty.
Due to the structured nature of clinical education, a leave of absence may extend the student’s expected graduation date.
6. Confidentiality
All information shared regarding pregnancy will be kept confidential and disclosed only to those who need to know for safety or accommodation purposes.
7. Responsibilities
· Student: Communicate clearly and timely, provide required documentation, and adhere to safety protocols.
· Program Director/Faculty: Ensure non-discriminatory support, coordinate accommodations, and uphold academic standards.
· Accessibility Services: Assist in developing and implementing academic accommodations as needed.
Acknowledgment of Pregnancy Policy
Students who disclose a pregnancy will be provided with this policy and may be asked to sign an acknowledgment form to confirm receipt and understanding.
Probation Policy
Purpose:
The purpose of this policy is to establish a clear and consistent framework for academic and professional probation within the Surgical Technology Program. This policy supports student success by identifying performance concerns early and outlining structured steps for improvement, while maintaining the integrity and safety standards required in surgical environments.
1. Definition of Probation
Probation is a formal status indicating that a student is not meeting program expectations in one or more of the following areas:
· Academic performance
· Clinical performance
· Professional behavior
· Compliance with program policies or safety standards
Students on probation must demonstrate improvement to remain in the program.
2. Grounds for Probation
A student may be placed on probation for reasons including, but not limited to:
· Academic Performance:
· Failing to maintain a minimum grade of C in any Surgical Technology course.
· Failing to meet cumulative GPA requirements outlined by the program or college.
· Clinical Performance:
· Inadequate skill development.
· Repeated errors in sterile technique or surgical procedures.
· Inability to meet clinical objectives or professionalism expectations.
· Professional Conduct:
· Violations of the program's code of conduct.
· Unprofessional behavior toward patients, peers, instructors, or clinical staff.
· Breach of confidentiality (e.g., HIPAA violations).
· Attendance/Compliance:
· Excessive absences or tardiness.
· Failure to follow college, program, or clinical site policies.
3. Probation Notification and Plan
Students will receive a written notice of probation that includes:
· Reason(s) for probation.
· Specific areas for improvement.
· Requirements to be met within a designated timeframe (typically one semester or clinical rotation).
· Possible consequences for non-compliance, including dismissal from the program.
A Probationary Improvement Plan will be developed jointly by the student, Program Director, and/or clinical coordinator. This plan may include additional assignments, remediation, or meetings with faculty.
4. Monitoring and Evaluation
While on probation:
· The student's progress will be closely monitored by faculty and clinical instructors.
· Regular check-ins may be required to assess compliance with the improvement plan.
· Failure to meet the terms of probation within the designated timeframe may result in dismissal from the program.
5. Return to Good Standing
A student who successfully fulfills all conditions of their probation will be removed from probationary status and returned to good standing. A written notice will be provided to the student to confirm this change in status.
6. Appeal Process
Students have the right to appeal a probation decision by following South Central College’s formal grievance or academic appeal process, as outlined in the college catalog or student handbook.
Note: Probation in the Surgical Technology Program is a serious academic status. Clinical affiliates reserve the right to refuse placement of any student deemed unsafe or unprofessional, which may impact a student’s ability to complete the program.
Termination Policy
Purpose:
The purpose of this policy is to outline the conditions under which a student may be dismissed (terminated) from the Surgical Technology Program. This policy ensures consistency, fairness, and the maintenance of professional, academic, and clinical standards required for success in the surgical field.
1. Definition of Termination
Termination refers to the permanent removal of a student from the Surgical Technology Program due to failure to meet academic, clinical, professional, or ethical standards as outlined by the program and South Central College.
2. Grounds for Termination
A student may be subject to termination from the Surgical Technology Program for any of the following reasons:
A. Academic Failure
· Failure to achieve a minimum grade of C in any required Surgical Technology course after one opportunity to repeat the course.
· Failure to meet cumulative GPA or progression standards required by the program or college.
B. Clinical Performance Deficiencies
· Failure to meet clinical objectives after a probationary period.
· Inability to demonstrate safe and competent performance in the clinical setting.
· Repeated critical errors in sterile technique, instrumentation, or patient safety.
· Removal or refusal of placement by clinical affiliates due to student conduct or performance.
C. Professional or Ethical Misconduct
· Breach of confidentiality or HIPAA violations.
· Insubordination or unprofessional behavior in classroom, lab, or clinical settings.
· Falsification of documents, records, or time logs.
· Substance abuse or impairment during class or clinical hours.
· Harassment, bullying, or threatening behavior toward patients, staff, faculty, or peers.
D. Non-Compliance
· Violation of program, college, or clinical site policies or codes of conduct.
· Failure to meet the terms of a probationary improvement plan.
· Excessive absenteeism or tardiness that disrupts educational progress.
3. Termination Process
1. Review of Incident: Faculty and the Program Director will review the incident(s) and supporting documentation.
2. Meeting with Student: The student will be given an opportunity to meet with program leadership to respond to the concerns.
3. Written Notification: If termination is warranted, the student will receive a written notification outlining the reason(s) for dismissal and the effective date.
4. Referral: The student will be referred to an academic advisor for guidance on next steps, including possible alternative programs or appeal options.
4. Appeal Rights
Students have the right to appeal a termination decision in accordance with South Central College’s Academic Appeals Process as described in the college catalog. Appeals must be submitted within the designated timeline and follow the outlined procedures.
5. Reapplication Policy
Students dismissed from the program may reapply after a minimum of one academic year, unless the termination was due to ethical or legal misconduct. Reapplication does not guarantee acceptance and will be subject to program admission criteria and space availability.
Note: Termination from the Surgical Technology Program does not necessarily affect a student’s standing at South Central College, but it does prevent further enrollment in program-specific courses.
[bookmark: Nursing_Program_Appeals/Complaint_Proces][bookmark: Nursing_Program_Formal_Appeal/Complaint_] Honor Code
"I pledge to maintain a high level of professionalism, integrity, and respect (PIR) as a student representing the Surgical Technology Division at South Central College. I understand and will uphold the Honor Code in words, actions, attitude, and accountability.
“I will not lie, cheat, plagiarize, deceive, or be involved with those who do. I will do my own work. I will neither give nor receive help on a test or a graded assignment (before, during, or after) unless given permission by my instructor. I will cite any outside source and receive credit only for my own work.
“I will encourage fellow students who commit honor offenses to acknowledge such offenses to their instructor or the Surgical Technology Director. I will inform the Surgical Technology Director of my own and others’ infractions. I make this pledge in the spirit of honor and trust.”
Accountability Statement
The Surgical Technology Program at South Central College is committed to maintaining the highest standards of education, clinical practice, and professional integrity. We recognize the critical role of surgical technologists in patient care and the importance of their responsibility in the operating room. Therefore, we pledge to uphold the following principles:
1. Excellence in Education:
· We provide a rigorous curriculum that integrates comprehensive theoretical knowledge and practical skills.
· Our faculty are dedicated to continuous improvement and professional development to ensure the highest quality of instruction.
· We utilize state-of-the-art technology and resources to enhance the learning experience.
2. Clinical Competency:
· We ensure that all students gain hands-on experience in real-world clinical settings under the supervision of qualified professionals.
· We adhere to strict standards of asepsis, safety, and patient care during all clinical training sessions.
· We conduct regular assessments and evaluations to ensure students meet clinical competency requirements.
3. Professionalism:
· We instill a strong sense of ethics, responsibility, and professionalism in our students.
· We emphasize the importance of effective communication, teamwork, and collaboration with the healthcare team.
· We expect students to maintain the highest standards of conduct both in and out of the clinical environment.
4. Continuous Improvement:
· We actively seek feedback from students, faculty, and clinical partners to identify areas for improvement.
· We engage in regular program evaluations and updates to align with current industry standards and best practices.
· We foster an environment of continuous learning and adaptability to evolving healthcare technologies and procedures.
5. Patient-Centered Care:
· We prioritize patient safety, dignity, and confidentiality in all aspects of our program.
· We train students to provide compassionate and empathetic care, ensuring patients' needs and concerns are addressed.
· We promote a culture of accountability where every action taken is in the best interest of the patient.
6. Community Engagement:
· We build strong relationships with local healthcare providers to facilitate clinical placements and employment opportunities for our graduates.
· We encourage students and faculty to participate in community service and outreach programs.
· We contribute to the advancement of the surgical technology profession through research, innovation, and advocacy.

Social Media
Students are responsible for the content placed on blogs, wikis, social networks, forum boards, or any other user-generated media. Social media platforms are defined as technology tools and online spaces for sharing and integrating user-generated content to engage in conversations and allow students to participate in content and community creation. Examples include, but are not limited to: Facebook, X (Twitter), LinkedIn, and YouTube. The use of social media platforms has created emerging issues for nursing. While these are popular and have many benefits for surgical technology, there are potential issues for patient confidentiality and professional boundaries that could jeopardize a student’s future career in surgical technology, including employment opportunities, if not used with thoughtful care.
Below are suggestions to help guide the use of social media platforms:
· Be aware of patient confidentiality and HIPAA rules when posting comments.
· Respect your audience, your fellow students, or your work colleagues. SCC is a college with students and faculty having a diverse set of customs, values, and views. Be yourself, yet be respectful of others and their views. Avoid topics that are private or which may be objectionable or inflammatory.
· Be thoughtful about how you present yourself. Students are preparing for a career that serves the public good. Future employers will hold students to a high standard of behavior. Be sure that the content posted is connected to your name and is consistent with your professional goals.
[bookmark: Student_Support]Student Support
Student success is positively correlated with student support. Surgical Technology faculty are here to teach, lead, and support the surgical technology student on their educational journey.  Every journey requires directions.
Every student, every semester, is required to meet with their advisor within a month after the college semester start date. Faculty all have office hours posted. It is the student’s choice to either drop in for a visit or schedules an appointment. Create a brief agenda for your visit. Use the time to ask questions and build a relationship.
[bookmark: Reasonable_Accommodations_Form]Reasonable Accommodations Form
SCC Surgical Technology Program is committed to providing equal opportunities for all surgical technology students and supporting students with disabilities to the greatest extent possible in the surgical technology student role. SCC Disability Services is the designated office at South Central College where students with disabilities can request reasonable accommodations for their surgical technology courses. Disability Services is part of the Academic Support Center on both campuses and can be found on the South Central website at:
https://southcentral.edu/Disability-Support-Services/disability-services.html.
[bookmark: Clinical_Injury]Clinical Injury
· Per the Minnesota State Memorandum of Agreement between South Central College and each clinical facility, any emergency medical care available at the facility will be available to college/university faculty and students. College/University faculty and students will be responsible for payment of charges attributable to their emergency medical care at either the facility or the college.
· Per the same agreement, any college/university faculty member or student who is injured or becomes ill while at the facility shall immediately report the injury or illness during the period they are assigned to or participating in the clinical experience and program must report the fact to their college/university and the facility.
· It is the expectation for faculty and student to report and fill out an incident form at the facility in which an incident or illness occurred and make a copy to include in the student’s file.

Grading Scale for Surgical Technology Courses
Students must have a grade of “C” or better in their nursing courses. Each course syllabus outlines requirements for the successful completion of the course. The grading scale for surgical technology courses is as follows:
A = 93 – 100 %
B = 86 – 92 %
C = 80 – 85 %
F = Less than 80 %
[bookmark: Grading_Expectations_for_Theory/Lab/Simu]Grading Expectations for Theory/Lab/Simulation Courses
1. [bookmark: _Hlk130961212]Grades for the assessment of Surgical Technology coursework throughout the program will be broken down by exams/quizzes and assignments.
· Exams and quizzes will be emphasized at approximately 80%. Less than 80 % on exams meet with the instructor to review concepts. No retakes, no points back.
· Course assignments will be emphasized at approximately 20%.
2. Total scores with a decimal or fractioned number will not result in a “rounded-up” grade.
3. If faculty reward any extra and bonus points, 80% of the total course points must be earned. The addition of bonus points will not be included if 80% has not been obtained. This applies to all surgical technology courses.
4. Performance Evaluation in a Skills/Lab Course:
Each student must demonstrate proof of documented practice during open lab before each Performance Evaluation. The student will not be permitted to start Performance
Evaluation without proof of open lab practice.
· Achievement of 80 % or more for each performance evaluation is required to pass the course and advance in the Surgical Technology program. Additionally, all critical steps must be safely and effectively demonstrated. If a student fails the first skill attempt, a Student Learning Contract will be developed collaboratively between the faculty and student. This plan must be completed before retesting.
· [bookmark: •_Laboratory_Retest_Grading:_The_lower_o]Retests may be scheduled outside of regular class time.
· Laboratory Retest Grading: The lower of the two scores will be recorded for the student’s grade with comments of the two achieved scores in the grade book comment section along with a learning plan that requires remediation. Only (1) retest will be allowed per skill performance.
5. When a classroom absence occurs, the student is held responsible for the content addressed. It is the student’s responsibility to contact the instructor for any special make-up or assignments.
6. [bookmark: _Hlk123806993]Late Papers/Assignments:
· Points on all assignments may be deducted for each calendar day the paper/assignment is new (weekends included).  See the course syllabus for details.
· For classroom and course expectations, students should refer to the course syllabus for specific instructions.
· [bookmark: •_Minimum_of_5%_deduction_of_points_may_]Minimum of 5% deduction of points may vary according to the instructor’s expectations.
· No late assignments will be accepted after 7 days.
7. Late Exam Policy:
· Students are expected to take exams at the scheduled time.
· If unable to take the test at the scheduled time, students must call or e-mail their instructor before                                                 the exam to report their absence. It is at the faculty members discretion if and when a late exam may be re-allocated. Refer to the course syllabus for specific instructions. At total of 5% of the total possible exam points will automatically be deducted for all late exams.
· Failure to take a late exam at the agreed upon date and time may result in a zero (0) for the final score. 
[bookmark: Grading_Expectations_for_Clinical_Course]Grading Expectations for Clinical Courses
The clinical grade is a combination of performance in the off-campus clinical setting, on-campus clinical(simulation) setting, assignments, and professionalism demonstrated while associated with the clinical experience.
Clinical Performance:
· Clinical course criteria are established by faculty and are in the course syllabus.
· Students must meet or exceed the minimum performance standards established in the Clinical Evaluation Tool (CET) to achieve a passing grade in the clinical course.
Satisfactory performance must be attained at the end of each clinical rotation to enable the student to progress in the Surgical Technology Program.
[bookmark: Medication_Math_Competency][bookmark: Retests]Retests
Although retests are highly discouraged in the surgical technology program as that is not consistent with the surgical technology profession, they may be allowed at the surgical technology instructors’ discretion. Retests will be scheduled outside of the regular class. The lower of the two scores will be recorded for the student’s grade with comments on the two achieved scores in the grade book comment section.

Student Clinical Responsibilities & Requirements
1. Provide up-to-date program documentation.

2. Maintain confidentiality of patient information. 
3. Arrive on time, in appropriate uniform, and ready for the clinical experience.
4. Arrive at clinical “professionally ready,” in a state of psychological and physical health, which is non-threatening to the clients and/or others. Students must be in a state of alertness throughout all clinical experiences.
5. Notify the instructor when ill, late, or unable to come in for a clinical experience by the outlined process. See Clinical Absences.
7. Use effective communication in all interactions, including verbal, written, and non-verbal, accurately and appropriately interact with peers, nursing staff, support staff, and instructor. Uses therapeutic communication skills when communicating with clients and families.
8. Inform the instructor if there are potential conflicts with a clinical assignment, such as being assigned to care for a friend or family member while in the role of a student nurse.
9. Adhere to the Dress & Grooming Code found below.
10. Store books or personal items in lockers provided or designated areas by the clinical instructor if available or in the student’s vehicle. Students are advised not to leave any valuables unattended or unsecured. Clinical sites do not claim responsibility for students’ belongings.
11. Coordinate own transportation to assigned clinical sites and adhere to the parking guidelines of the clinical site.
12. Recognize no personal calls are to be taken at the clinical facility, except in the case of an emergency.
13. Respect the clinical rule of no cell phones being allowed to be carried during the clinical experience. If allowed on-site, they must be placed in a backpack or purse and left in a designated area determined by the clinical site.
14. Personal visits to hospitalized friends/relatives during the clinical experience are not permitted.
15. Remain at the clinical facility during the clinical hours. Students are not allowed to leave the clinical site without the specific knowledge and consent of the instructor. Students are to inform their clinical instructor when leaving the assigned clinical area/floor.
[bookmark: Dress_&_Grooming_Code]Dress & Grooming Code
For simulation experiences and clinical, a complete uniform must be worn, which consists of a light blue colored scrub top with charcoal (medium) gray straight-legged, cotton/polyester pants or skirt, and appropriate footwear. A plain white, crew-necked, or turtle-necked shirt may be worn under the scrub top.
1. Uniforms must be modest, neat, clean, and professional looking.
2. Shoes for clinical must be clean and supportive. Dansko® styled work clogs are permitted. No canvas or webbed shoes, crocks, sandals, or open-back shoes are allowed. Shoe covers must be worn at all times unless you leave those shoes at the clinical site forever.
3. Sock or hose must be worn with shoes—no bare skin of feet or legs.
4. Uniform pants/skirts need to be hemmed a minimum of one inch off the floor to stay compliant with infection prevention.
5. Alterations to the basic student uniform may be permitted, allowing students to comply with cultural and religious dress codes. A request to alter the dress and grooming code must be done two weeks before the clinical start date. The request must meet infection prevention standards and be acceptable to the assigned clinical site. If the clinical site objects to the student’s uniform request, SCC’s Surgical Technology Program cannot guarantee an alternative clinical placement.
6. The Hijab headdress is the most commonly asked about an alteration in uniform. Acceptable details include black, white, gray, or navy for color, the shorter version without adornments or tassels.
7. Skirts are not allowed for clinical.
8.  An approved SCC surgical technology patch (purchased at the bookstore) must be sewn or fabric glued on the surgical scrub cap at the time of clinical orientation.
9.  The SCC student photo name badge must be worn for every day of the clinical, simulation, and lab test outs.
10.  Hair must be clean and styled neatly off the collar to give a professional appearance. Hair of chin-length or longer must be secured behind the head. Long hair must be styled in a controlled fashion. Bangs longer than the eyebrows must be secured. No unnatural hair color is allowed (i.e., blue, pink, etc.). Facial hair (mustaches and beards) must be clean and neatly trimmed to no more than one inch in length.
11.   Fingernails are to be short (less than ¼ inch in length) and neatly filed. No acrylic, gel, or false                                                             fingernails may be worn. Nail polish may be worn if it is natural in color with no chips or blemishes.
12.   Jewelry should be limited to the following:
· Wedding/engagement rings are not allowed.
· One set of pierced earrings, no larger than the size of a dime, maybe worn while giving direct patientcare. No loops or dangle earrings are permitted. All other earring piercings are to be moved. Flesh-colored ear gauges may be worn.
· No visible body piercings are allowed. This includes the brow, cheek, ear, lip, nose, septum, surface, and tongue. Students who are unable to comply with clinical site-specific body piercing policies are not guaranteed an alternative clinical placement, and progression in the Surgical Technology program may be affected.
13.   Tattoos:
· Students will be asked to cover tattoos (within reason or any that may be considered offensive) before arriving at the clinical site.
· Students who are unable to comply with clinical site-specific tattoo policies are not guaranteed an alternative clinical placement, and progression in the nursing program may be affected.
14.  Good personal hygiene is essential. Bathe frequently, and use antiperspirant/deodorant. Avoid extreme make-up. Body odors may be addressed by an instructor during clinical and result in being dismissed from the clinical site.
15.  No perfume, lotion, cologne, aftershave, or smoke odor is permitted.
16.   Chewing gum, drinking beverages, or eating in the clinical area is inappropriate. Students should not eat food that has been provided to the clinical staff unless otherwise directed.
17.   No exposed cleavage or skin on the back or abdomen at the clinical sites.
18.   Uniforms must be worn for clinical and simulation activities.  For cleanliness reasons and infection prevention purposes, uniforms are not to be worn at SCC for classes unless required for presentations or simulations.
19.   No smoking, vaping, or alcohol consumption is allowed while in SCC uniform.
[bookmark: Health_Simulation_Center_and_Basic_Lab_G]Health Simulation Center and Laboratory Guidelines, Safety, and Performances
The Health Simulation Center and Basic Lab are environments that offer authentic learning activities to mimic real life. These experiences require the level of professionalism expected in the clinical setting. The expectation is to be prepared for simulation and lab days as you would be for any off-site clinical day. For example, arrive on time, dress appropriately based on the activities, have your ‘tools’ at hand (watch, stethoscope, nametag, etc.), and have a positive, interactive attitude. 
Purpose:
1. Provide efficient, safe, clean, and well-maintained lab environments to promote optimal learning opportunities for all lab users.
2. Protect and maintain lab equipment for optimal use by faculty/staff/students/community users. 
Policy:
1. Students must participate in a lab/Health Simulation Center orientation.
2. No eating or drinking is permitted in the lab except screw top containers in the classroom section of the lab only or by permission of the faculty. Students should use waste containers outside of the simulation/lab area.
3. Wash your hands upon entering and leaving the lab.
4. No felt-tipped markers, ink pens, acetone, iodine, or other staining medications should be placed near the manikins. No newsprint or inked lines of any kind will be placed on or near the manikins.
5. Pick up any waste materials observed on the floor and place them in the trash/recycle containers.
6. No recapping of any simulated practice safety needles. Used needles and syringes must be placed in sharp containers and are not to be discarded in trash containers.
7. If you accidentally are stuck by a non-sterile needle (non-blood borne exposure) or your skin comes in contact with contaminated material, follow the ANA guidelines:
a. Provide care to the exposure site by washing the wound and skin with soap and water.
b. Immediately seek evaluation and treatment for the injury as advised by the instructor.
c. Report the incident to your instructor and document it according to institutional policy, including the type and brand of the device causing injury, the department where the injury occurred, and an explanation of the incident.
8. Wipe up all spills on the floor.
9. Return equipment to designated locations; for example, needles & syringes to syringe boxes in designated areas. Syringe boxes, syringes, and needles must remain in the lab.
10. Return beds to the appropriate position with linens straightened and over bed tables in place before leaving.
11. Return manikins to bed and neatly make the bed (if applicable).
12. Report any incidents or malfunctions to your instructor, who will notify the Health Simulation Coordinator.
13. Attend to own personal and valuable items. Keep valuable items locked in lockers or cars. Do not leave personal items in the classroom. SCC is not responsible for lost or stolen student items from the lab.
14. When engaging in simulation, students should dress in appropriate clinical uniforms or as directed by your faculty member, including shoes, name tags, and tools.
15. Treat the manikins with respect. Treat the simulation scenario as a real patient interaction. Follow quality of life, confidentiality, and infection control standards.
[bookmark: **Students_with_latex_or_Betadine/iodine]**Students with latex or Betadine/iodine allergy should notify their faculty instructor and lab personnel.
On-Campus Clinical (Simulation) Expectations and Grading
1. Every student is expected to arrive on time, be dressed appropriately, and accept the role assigned to them.
2. Every student is expected to be totally prepared for the on-campus clinical/simulation experience, including the preparation requirements for on-campus clinical/simulation completed by the start of on-campus clinical/simulation for full participation.
3. On-campus clinicals are graded like an off-campus clinical day and follow the same no- show make-up policy
4. Grading will follow the simulation rubric.
· If a student arrives at the on-campus clinical/simulation with the packet partially completed or not completed, or if the packet is not available at the beginning of the simulation, zero points will be earned for preparation and simulation.
· Post-simulation and/or debriefing points may be possibly earned if expected participation is demonstrated.
· In the case of the student not being prepared, they will be dismissed. This may result in an unexcused absence that cannot be made up which could lead to course failure.
[bookmark: Chapter_5:_Graduation,_Pinning,_and_Lice]College Graduation Requirements
Students are eligible for graduation when they have successfully fulfilled the requirements of the diploma or degree in the Surgical Technology Program.





Surgical Technology Program
Request for Re-sequencing Form
Submission Date:	________________________	Year/Semester:		________ 
Student Name: _____________________________________________________________________________
SCC Tech ID: ___________________________________SCC email: _____________________________________
Alt. email: _______________________________________________Phone number(s): ________________________
Current cohort:   ___________________________________________________________________
Resequencing Information:
Course(s) withdrawn/failed: _________________	Date of withdrawal (if applicable): _______________________ 
SURG course number(s)/name(s) requesting to re-sequence:

SURG semester to repeat: _________________	_
Items to include:
· Copy of most recent transcript or DARs report.
· This re-sequence application form.
· Requested cohort to re-sequence to	_________________
Documentation from professionals that have assisted in any circumstances that have led to unsatisfactory academic performance.
· In the attached word document:
· Outline of factors attributing to the need for re-sequence.
· Specific, realistic, detailed, and clearly explained plans to strengthen future success in the program to prevent any further failures:
· Academic steps,
· work-life balance,
· and any plans to contribute to success.
· Additional documentation as applicable.
Submit all the above to the Surgical Technology Director:(only electronic submissions will be accepted).
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Deadline for submitting resequencing request is Thursday at 12N of Finals Week. Requests are considered in the order in which they are received. Failure of all documentation submission will forfeit consideration for resequencing.
Note: There are no guarantees that space will be available in the upcoming semester. This applies to ALL students not completing their planned program progression. Resequencing a student is dependent upon the availability of clinical sites & lab seats following the registration of progressing students. Students are allowed only one re-sequencing request. Subsequent requests will not be considered.
South Central College
[bookmark: _Hlk134197635][bookmark: _Hlk134197585]Surgical Technology Program Request for Leave of Absence (LOA) or Withdrawal Form
A student may leave the Surgical Technology Program by either taking a LOA (leaving the Surgical Technology Program temporarily and have a stated intention of returning) or a Withdrawal from the school (leaving the Surgical Technology Program with no intention of returning). It is expected that a student will meet with an academic/faculty advisor to discuss this decision and/or use the academic advisors available to assist with this decision.
Students must also notify the Surgical Technology Director regarding intent to withdraw or request a LOA.
All currently enrolled students must complete all coursework by the end of the semester enrolled. It is important to note that a Leave of Absence will impact the original completion date. Students who withdraw or take LOA in the first semester of the Surgical Technology Program may be required to re-apply and may not be eligible for resequencing.
[bookmark: _Hlk134197678]Print Full Name:	__________________________________________________________ ID: ____________________
Email Address: __________________________________________________________
Phone Number: __________________________________________________Date:	_______________________
Semester in Program: 	_______________________
[bookmark: _Hlk134197821]Please check the appropriate box:
· I am planning to withdraw from the SCC Surgical Technology Program
· I am requesting a Leave of Absence, and the date that plan to return_______________________	
[bookmark: _Hlk134197834]Should my program curriculum or plan of study change or cease during my Leave of Absence, I understand I will be required to follow the curriculum/plan of study offered at the time of my return or reapply for admission to a new program.
[bookmark: _Hlk134197869][bookmark: _Hlk134197857]Reasons for Request/Please check the appropriate box:
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· Academic
· Medical
· Personal
Briefly Describe situation:
· 
Financial
· Military Service

Student Signature:	                                                                                   ___           Date:	__________________
Academic/ST Faculty Advisor Signature: _____________________________		Date:	_______		
Dean of Health Sciences Signature: __________________________________________ Date:  _________________
[bookmark: _Hlk124493305]







PROCEDURE FOR DISPUTING COURSE EXAM OR FINAL COURSE GRADE

POLICY: Faculty members retain the authority to make the final determination of a course exam grade or final grade to be awarded to an individual student. After an exam grade or final course grade has been awarded, the grade can only be changed by the faculty that assigned the grade. In the event that a student and the faculty member cannot come to an agreement regarding the exam grade or final course grade, the following procedure is to be followed.
PROCEDURE:
1. Students who wish to dispute points or grade must do so in writing directly with their instructor within 7 days of the points or grade being posted. Written dispute must include what points or grade are specifically being questioned, why the student believes it’s an error, and supporting written evidence directly from the course book with page number or evidence found within course material (i.e., power point, hand-outs, discussions, assignments, etc.) to demonstrate the correct answer. Failure to dispute points and/or grade within 7 days directly to the instructor in writing will mean the points or grade will not be changed.
2. If there is no resolution, the student will submit a request to mediate the exam grade or final course grade to the Surgical Technology Director.
A. Within 10 working days after receiving the dispute form, the Surgical Technology Director will:
1) Confirm the student has already discussed the exam or final grade with the course instructor
2) Ensure that no computational or other error has been made in reporting the grade,
3) Meet with the student to review the dispute, and/or review the dispute with the faculty member and offer a perspective for the faculty member’s consideration
3. Should there be no resolution after the above procedure has been exhausted, the student has the right to proceed to a formal complaint/grievance process. The SCC Surgical Technology Program adheres to the South Central College Complaint / Grievance Policy #3.0801 and Complaint / Grievance Procedure #3.0801.001 
[bookmark: _Hlk135047199]




















EXAM GRADE OR FINAL GRADE DISPUTE FORM
Completion of this form provides documentation that the student and faculty have followed the SCC Surgical Technology Program’s Due Process and procedure for disputing an exam or course final grade.

	Student
	ID

	Course
	Exam and/or Grade Disputing

	Faculty responsible for assigning the grade

	Explanation of the grade dispute (attach additional pages as needed)

	Step 1 – Faculty and Student Review
Actions
Written dispute with evidence submitted to faculty by student within 7 days of posted grade ☐
Review of evidence and face to face discussion between faculty and student ☐
Decision
Grade remains unchanged ☐
Grade will be changed ☐
Check box if student wishes to proceed to step 2 ☐
	Verification of Review

	
	 Student Signature:






	
	Faculty Signature:

	Step 2 - Dean of Health Sciences Review
Actions
Verification no error has been made in exam or course grade ☐
Discussion of dispute with student ☐
Discussion of dispute with faculty member ☐
Decision
Grade remains unchanged ☐
Grade will be changed ☐
Check box if student wishes to proceed to step 3 ☐
	Verification of Review

	
	Student Signature:





	
	Dean of Health Sciences Signature:

	Step 3 – Formal Complaint/Grievance Procedure 




South Central College
Surgical Technology Program
Handbook Acknowledgment Statement
I, _____________________________________________ (print name), acknowledge that I have received, read, and understand the contents of the South Central College Surgical Technology Program Student Handbook.
I understand that the handbook contains important information regarding academic standards, clinical expectations, professional conduct, safety requirements, and other policies and procedures specific to the Surgical Technology Program.
By signing below, I agree to comply with the policies, procedures, and standards set forth in this handbook. I understand that failure to adhere to these policies may result in disciplinary action, including probation, suspension, or termination from the program.
I understand that the contents of the handbook may be subject to change. If revisions are made, I will be notified and provided with the updated information.
If I have questions or need clarification about any policy or procedure, I understand it is my responsibility to seek guidance from the Program Director or faculty.


Student Signature: ____________________________________

Date: ___________________


Program Director Signature: _____________________________

Date: ___________________

